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U.G. 4th Semester Examination - 2021

COMMERCE
[PROGRAMME]

Skill Enhancement Course (SEC)
Course Code : BCOM-G-SEC-T-02A & B
Full Marks : 20 Time : 1 Hour
The figures in the right-hand margin indicate marks.

Candidates are required to give their answers in their
own words as far as practicable.

Students have the option to give answer to the question
EITHER BCOM-G-SEC-T-02A OR BCOM-G-SEC-T-02B

OPTION-A
Course Code : BCOM-G-SEC-T-02A
Course Title : Tax Returns and Filing of Tax Returns

1. Answer any five question: 1x5=5
@~ Ao doss Tex wie ¢
1)  State the income tax return Form numbers
for ‘Sahaj’ and ‘Sugam’.
‘Sahaj” @3z ‘Sugam’ @3 G wlem T a9
TErd Al |

i1)  What is the compulsory return of income?

AGORETT SR {O FIeE e 2

[Turn over]

111) When does a senior citizen require paying
Advance Tax?
I GG [F AT Sfe W anie iy
I ?

iv)  When an assessee is liable to pay interest
u/s 234B?

T @FG WHF 234B A SR W emic
L AR 2

v)  When to file GSTR-2 and GSTR-3?
GSTR-2 @k GSTR-3 2 Wi 1 =32
vi)  Who is liable to file GSTR-7?
& GSTR-7 Wi S0 A ACH1 2

vii) What do you mean by input tax credit under
CGST?

CGST @3 SR 3599{5 OIS (Ffeb FeT0e 6 (@l 2
viil) State the full forms of PAN and TAN.
PAN @38 TAN-ad 5720 s (14 |

2. Answer any one question: 5x1=5
@~ @I el Ted 7l

i)  Briefly discuss the details to be furnished in
Form GSTR-1 for outward supply.
32 13 TifFe e 92 T Form GSTR-1
QT TG wifAeT FACO T P1feT FLEHCH SAETH
Al |
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ii)

iii)

Mention any four transactions where quoting
of PAN is compulsory.

@ B FTHmEE P S I @A PAN
Trard 1 TSI |

The estimated net taxable income of Ms.
Kasturi Sarkar (age 31 years) for the financial
year 2019-20 was Rs. 5,51,000. Tax already
deducted at source was Rs. 652. Calculate
the amount of advance tax payable and the
amount of advance tax installments on
specific dates.

3Efe oM meal |

3. Answer any one question (Practical): 10x1=10

@-@IE @I AriF Ted wie:

1) a) Write a short note on ‘Best Judgment

Assessment’.

serd Bl @14 STcETen [ple sl 9
feyedfer” |

b) During the previous year 2019-20 Mr.
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Biswarup Ghosh has submitted the
following details:

® Paid Life Insurance Premium of Rs.
18,000 on his own life.

® Paid Life Insurance Premium of Rs.
12,000 on spouse's life.

(3) [Turn over]

® Contribution to a recognised provident
fund Rs. 80,000.

® Contribution to an unrecognised provident
fund Rs. 20,000.

® Paid Rs. 20,000 to a recognised political
party.
® Repayment of house building loan Rs.

36,000 (including interest of Rs. 26,000)
taken from HDFC.

Calculate the amount of deduction to be
claimed under section 80C at the time of
filing of Return. 5+5

e o oot |

Discuss the steps of e-filing of income tax
return in the case of salaried employee. 10

(@SS O CFCE SR O 3-FIB 1@
giotsfer SN F91
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OPTION-B

Course Code : BCOM-G-SEC-T-02B

Course Title : Office Management and Secretarial

Practice

1. Answer any five questions: 1x5=5

@I #ivfo aeis Ted wie ¢

)

Vi)

vii)
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What do you understand by indexing?

AogeHe e [F (72

What is letter opener?

fofo T 52

What is Correspondence Form?

ST TN 52

What do you understand by Assets Register?
(@ <ol Teee [ (e

Mention any two factors of determining office

mechanisation.

wed Sy et @ @ gt R
ST 9 |

What is crossed cheque?
@ (5 52

Mention the full form of the abbreviation

‘CEQO’ used in management.

WA JARAIR ‘CEO’ FRCHATR 2jefmoib Sare
;4|
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Answer any one question: 5x1=5

-G @I 4089 Ted wie ¢

i)

ii)

iii)

3.  Answer any one question:

Briefly discuss the various types of indexing.

ffen g HigesacE 7RERY SEbal 4 |

Mention the advantages of centralization of
mail handling work.

ofosia el ear (TR el S
Rl

Distinguish between Agenda and Minutes of
meetings.

faifb-a3 IICeIEy 315! = S STy 212 fhsiel
Rl

10x1=10

-G @I 4089 Ted wie ¢

)
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Discuss the different types of forms used in
office management system. Also mention the
principles and factors influencing the form
design.

WA AT JIZ© [T &I I SNl
= | gEele T #Afeocs Aife Gk gl Ty
Rl

Discuss in brief the different modes of

payments in modern banking system.

gl iR gaEr (Ko e aniq afem
<R SB35 |
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111) Mention the objectives of office
mechanization. Briefly discuss Annual and
Estimated budget.

WA YRR S afer Sramd 79 | AR =)
Sl Ashd ARFERY 3¢fdql wie |
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